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REQUEST TO ESTABLISH DOCKET , ...... "", 
Dete NO) *r 19. 1997 

1. • ....... - -.::::·~t!'S ... tit'•' ... , .. ,, ..... , .. rl 
2. CR AFA cyuum. "•----- ~---- _ 

3. oat Rlyi•ICI! of Lwl ltrylcn 

4. • a '*' Dadllllt Title •=t for !MI• of llllt 25·6.015. rae In onMr tp tlcrpfl\w n dutrov rtcnoll 

btfort tod of tbrM me tttiDtiCI! ptCipd b¥ I- Eltctrlc C'""'!! 

5. ....s.t ltdllt ... , ... LI.S (lttec:h tepiCISI lhttt If OICIIUry) 

A. Provide liMES Mf for ,...ults.d CCIIIPI"I• or ACilCIIYMI CJILY rfiUltttd l,.._trl11, 
11 llloeln In llult 25·22. 106, f .A.C. 

I . Provide c:afi!TE ,_end ...... fW tll otltfrs. (Bitdl CWIIfOSttfm to cl!Mltf . ) 

1. Ptrtltl end tbtlr ,......,Sttlv. (It .ny) 

2. lnttrtlttd ,.,.._ end tbtlr r......,.tatlm (If .ny) 

6. a..:t -= 
~~Sitton II tttldltd. 

__ ~aston will bt provtdtd with the rtc_,.tlon. 
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PIC/UI 10 (ltviMCI Ot/96) 
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Daceaber 23, lii6 

Hr. Tillo~y J. Devlin, Director 
Division ot Auditinq and Financial Analysis 
Florida Public Service Coaaiaaion 
Rooa 215J - Gerald L. Gunter Buildinq 
2540 Shuaard Oak Boulevard 
Tallahassee, PL 323ii-0850 

• 

Ra: Request tor Waiver of Record Retention Requirement 
aa Cont .. platad in Rule 25-6.015(J)(a), Florida 
Adainietratiye Cgde 

Dear Mr . Devlin: 

The above-referenced Coaaission rule requires that all source 
docuaents retained aa required by Title 18, Subchapter c, Part 1~5, 
Code ot Federal Regulations, be aaintainad in their original fora 
tor a ainiaua ot three years, or tor any lesaer period ot tiae 
specified tor that type ot record in Title 18, Subchapter c, Part 
125, Coda ot Federal Requlations. The coaaission•a rule states 
that the co .. ission aay waive the requirement that documents be 
retained in their oriqinal tora upon a ahovinq by a utility that it 
eaploys a storaqe retrieval system that consistently produces 
clear, readable copies that are substantially equivalent to the 
oriqinala, and clearly reproduces handvritte~ nutation& on 
dOC'WMIIta. The ~ tor this latter is to request such a waiver 
wi~ rupect to all aourca docwaents which have been placed on 
aicrotila in accordance with Tampa Electric's microtilminq 
procedures. 

At the preaent tiaa aicrotila is the medium beinq used by Tampa 
Electric to convart source documents which are required to be 

retained by Title 18. written procedures governinq the conversion 
ot source docuaenta to this mec!iwa are Jnaintained within the 
ooapany•s aicr09raphic departaent. 

Bach roll ot aicrotila is indexed tor easy retrieval. oriqinal 
aicrot_ila is uintained in the vault at the corporate record center 
and a copy is distributed to the oriqinatinq department. Microfilm 
atored at the corporate record canter i• checked on an annual basis 
to inaure arcbivability. Microtila reader/printers are available 
throughout the coapany. 

T.AA\Ao\ £1.£CTRIC COMMNY 
P.O. 1011 , , 1 ""-· 'totidl ))601.()1 , 1 (813) 998··&11 1 An EQual OPOOttuMy Cotnp~ny 
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• 
'rbe tollovinq procedure• are used tor each record conversion: 

• All filainq ia done uainq National Kicroqraphie 

~•ociation •tandarda. 

• Preparation tor tilaing eon•i•t• ot arranging each 

docu.ant in the proper order, reaoving staples and paper 

clipe, taping torn pave•, taping down ... 11 receipts, and 

preparint aicrofila target•. 

caaeraa uaed tor 16 .. aicrotilainq arez 

• 3M EF5000 Buaineaa oocuaent Rotary Caaera with Blip 

capabilitiea. 

3M 6CSOOB Mixed Docuaent Rotary caaera with Blip and 
Sequential rr ... NUmbering and Model 416 Continuoua rora 

Fe•d•r. · 

• Minolta 2800 Autoaatic Microfilm ca .. ra . 

All ·ot the above-liated 
reductiona vary - 24X, 
aaintenance aqree .. nta. 
•intananoa ia perforaec! 

caaeraa til• in aiaplex toraat and the 
26X, and J2X . All camera• at"e under 

They are cleaned and preventive 
on a regular baaie . 

All 16 .. jobe are filaed on Fuji HRII Hiqh Reaolution Fi_m. The 

fila ia proce••ecS in-bauae on an Allen Prooeaaor, Model M-20CR. 

Cheaicala uaed are the FUji 455 Fixer and 537 Microflo Developer . 

Attacbed to the proceaaor ia a Roconax Ultra Silver Recovery Unit. 

Both of thMe piec• of equii)Mnt are under •intenance aqr .. aenta. 

Preventive Maintenance and cleaning are done regularly. 

Bach roll of fila ia individually quality control inapected. The 

r .. olution (clarity) ia checked under a aicroacope troa the 

reaolution teat pattern target. The background denaity and D-Min 

(clarkneaa) are checked with a denaitoaeter. Each roll ia &canned 

on a aicrotila viewer to check tor leqibility, told&, overlapping, 

li9ht atreaka, etc. If refil.aa are required,. they are retilaed 

ua1ng a •certificate of Recorda Additions• and apliced onto the end 

of the roll. Any refil .. are alao noted on the outside label of 

the roll. 

Methylene Blue 'l' .. tincJ (Reaidual Thioaultate Teatinq) ie done 

quartcarly. Thia 1• a coaaonly uaed method to ineure archival 

quality or prooea•ed ailver aicrofila. Thia teat is pertoraed by 

an outaide laboratory, l"R Ch-icala. 
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B~· aclherinCJ to theae pol1ciea and procedures, we feel that Taapa 

Bl.ectric Coapany eaploys a atoraqe and retrieval aystn that 

cc•nsiatantly producea clear, readable copiaa that are aubat3ntially 

ecruivalant to the oriqinals, and clearly reproduce handwritten 

ru,tations on docuaanta. 

~••ed on the foreqo1n;, Taapa !leotric requeata that it be qranted 

a waiver froa the aource document retention requireaants of Rul• 

215-6.015, Plorida Adainiatrativa Coda, for all aource docuaant• 

that have been placed on aicrofil.Ja in accordance with the 

p:C'ocedur•• described above. 

I :f you have any queations concerninq our microfilminq procedures, 

Y•)U aay contact Bonnie Williams , Record Manaqemant Analyat, (813) 

2 :25-5137. 

Sincerely, .. 
,., A._,( ~ ... 

Gordon L. Gillette 
Vice President Requlatory and Buaineaa Strategy 
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