CS| PAYMENTS

-Mobious Report

-Paid “You” [Customer paid Gulf Power directly]
-Paid “Us” [Customer paid CSl directly)

PAID “US” {Invoice) —Customer paid CS|

® Receive check from CS| & invoice with accounts & stamp
¢ Give to Rhonda for approval
¢ Once receive approval, keep a copy of thg check, the accounts, and the
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invoice for the book T / o~ STaades

» Send the check and copy of accounts to: AtHsomrKoTOPKa/Lisa Williams
Bin#0035

* Send original cepy-efinvoice & accounts to accounts pavable Bin# 4s-4115
(date & initial invoice)

® Once Rhonda receives invoices from accounts payable she will ask for the
copy of the invoice we have for the book to confirm amount and initial and
date the bottom of the invoice.

* When Rhonda gives the checks to mail to CSI (for the commission we owe
them) mail the checks to CSI [180 E Burgess Rd]

160186-Staff-POD-90-1





